Checklist for Technical Bids
1. Proforma of Technical Bid.

2. Receipt of  purchase of tender document

3. Earnest Money FDR

4. Two copies of technical bid (Original copy and Duplicate Copy in separate sealed covers marked – Advertisement Number, Tender, Department of Pediatric Surgery, Technical Bid – Part _____) with following documents 

5. Specifications and their compliance by the equipment/ instruments

6. Letter stating whether tenderer is manufacturer, accredited agent, sole distributor.
7. Letter of authorization from Principals of tenderer is not manufacturer.

8. Original catalogue and literature of product.

9. Copy of circuit diagrams if applicable
10. Original copy of tender documents signed on each page

11. Terms and conditions of the tenderer including warranty, AMC details.
Checklist for Price Bids
1. Proforma of Price bid
2. Item wise price invoice of the equipment F.O.B CSMMU along with the total cost in Indian Rupees after calculation of all applicable exchange rates, taxes, duties and levies.

3. Certificate of validity of prices quoted for 365 days from the opening of the price bids.

4. Sales tax registration certificate duly attested by Gazzetted officer.

5. Sales Tax, Income Tax registration certificate.

6. Sales Tax and Income Tax clearance certificate for previous two years

7. Affidavit from notary that the firm has never been blacklisted.

8. Copy of previous supply order in a government institution within same financial year. (if applicable)
9. If copy of supply order is not furnished then a Certificate that the prices quoted are the lowest and that if any quotation lower than the present one is discovered to have been made at any other government institution within the same financial year the tenderer will be liable to supply the goods at the previously quoted lower price or face penalty as assigned by the University.
10. Certificate that the tenderer will sign the rate contract of supply order within the stipulated number of days from placing of the order failing which the earnest money will be forfeited. 
